Dear Accepted or Alternate Applicants,

Your admission to the nursing program is conditional upon a DPS/FBI clear background check which is done through the Texas Board of Nursing (BON). This becomes especially important if you know that there have been issues in the past and your background check may be positive. The review of a person’s positive background may take months if not longer which may get in the way of your admission in the nursing program.

Below are excerpts from Texas BON’s guidelines for background check for the applicants and nursing programs. Please read and follow the instruction carefully. Basically you have to arrange for finger printing immediately after you receive this letter and later do a declaratory order if the BON requires it from you.

Background Checks for Accepted and Alternate Entering Nursing Students

BON Guidelines

Procedure: 

1. The school of nursing will complete a roster of new nursing students (accepted and alternate). The school of nursing will send the roster to the Texas Board of Nursing (BON). BON staff will confirm receipt of the roster. 

2. After receiving this letter the accepted and alternate applicants must arrange a fingerprint scanning appointment. 
Please see last page of this packet to see instructions on how to go about the fingerprinting & criminal background check process.

The applicant will pay for both fingerprint scanning services and the cost of the DPS/FBI background check. At this time, we understand the cost to be $34.25 for the DPS/FBI check and $9.95 for finger printing services. This process must be done by fingerprint scanning. The BON will not be accepting fingerprint cards.

3. The finger printing company will electronically submit the finger scan to the Texas Department of Public Safety to initiate the background check and transmit the results to the BON. Once the BON receives the DPS/FBI criminal background check, the BON will do the following:

A. Mail a postcard directly to those students who have a clear background check (Note: We cannot mail the results of the criminal background checks to the schools. Only the applicant can receive this information.); or, 

B. Correspond with those students who have a positive background check and request a petition for a declaratory order; or,

C. Correspond with the students who have a rejected fingerprint scan and request another fingerprint scan.

PLEASE NOTE:

4. The accepted and alternate applicants who have a positive criminal history will be required to go through the declaratory order process. These students will not be required to pay the $150 review fee up front. If the nature of the issue can be resolved within the delegated authority of the Operations Department, there will be no charge. If the nature of the criminal issue is beyond the delegated authority of the Operations Department and must be transferred to the Enforcement Department for review, the student will be billed the $150 review fee. Only upon receipt of the fee will the file be transferred to the Enforcement Department for review.

The declaratory order forms are found on the BON web page; www.bon.texas.state.us 
5. Any student who completes a DPS/FBI background check will not have to do it again prior to their graduation. It may also be used for entering other nursing schools in the state of Texas because the information will be on the BON database.
6. What will the school of nursing see?    Upon completion of the criminal background check process by each school cohort, the BON will send the updated roster back to the school which will reveal the following:

A. Receipt of the fingerprint scan from L1; and/or,

B. That the BON has requested a petition for a declaratory order from those students who have a possible eligibility issue.

7. The BON cannot require the students to provide the results of the criminal background checks to the schools. 

Since the Declaratory Order outcome is a public record, requesting a copy of the outcome letter should not be a problem, for the schools of nursing.

General Notes:

Please instruct students/applicants not to call the BON regarding the results of the criminal background check. Please let students/applicants know that, if the BON does not receive the fingerprint scan from L1, the school will be notified by the updated roster. The BON requests that the school of nursing be the one to contact the BON. 
 

Statements in italics are added to the BON guidelines by LSC-North Harris Nursing Department

