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*Requests must be submitted AT LEAST 2 WEEKS prior to event/fundraiser.  No fundraisers are permitted to occur on campus without written approval via this form.
[bookmark: Text1]	
	Today’s Date:
	     


			  
[bookmark: Check3]Type of Fundraiser:	|_|   Bake sale/selling of prepared food items*
[bookmark: Check4]			|_|   Sale of food prepared on-site (hot dogs, burgers, ice cream, etc.)*
[bookmark: Check5]			|_|   Sale of items through fundraising company/catalog
[bookmark: Check6]			|_|   Sale of services (car wash, chair massages, etc.)
			|_|   Sale of hand- made goods (ceramics, jewelry, etc.)
			|_|   Raising money to be donated to a community/non-profit organization
*If your student organization would like to sell food (hot dogs/hamburgers, baked goods, etc.), you are required to apply for a permit from Montgomery County Environmental Health Services. You simply complete the MCEHS application and submit it at least two weeks prior to the event if submitting by mail, or at least 48 hours prior to the sale/event if submitting the application in person. The permit is FREE of charge for nonprofit organizations, which includes our college.  See the Student Life website for more info.
Contact information for person making request:

	Name:
	     
	Student organization:
	     

	Budget code for deposit of funds received:
	[bookmark: Text4]     

	Campus phone:
	     
	Cell phone:
	     

	Date of event:
	[bookmark: Text5]     
	Time of event:
	       |_|am |_|pm
	until
	       |_|am |_|pm



Detailed description of fundraiser: 
	[bookmark: Text6]     



By signing below, I assert that our student organization is in good standing with the college, and that we understand and agree to the fundraising policies & procedures as outlined on the LSC-Montgomery Office of Student Life website.  My group agrees to abide by these policies, and to hold this fundraiser ONLY upon receipt of this form finalized with approval signatures.

									
Signature							Date

Approvals:

									
Joseph Maurer, Program Manager - Student Life			Date


									
Wendell Williams, VP of Student Success				Date


Cc: Wendell Williams, VP of Student Success
Cc: Academic Division Dean (if club is tied into an academic program)
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