

[image: image1.emf]
REQUEST TO OPERATE MOTOR VEHICLE (College or Other)
Please complete this form in its entirety and make copies as needed.  
Preparer(s):  Send LSCS signed request form, as well as Texas DPS Application for Copy of Driver Record, to College Business Office.  Note that background requests for a free report may be found in Outlook Public Folders or the LSCS Intranet.  Online requests may be made at www.texasonline.com for a minimal cost.  
College Business Office:  Results of the motor driver record and this form (TR-MVR) should be maintained at campus level; photocopies should be sent to Risk Management/System Office.  VPADs, or their delegates, shall maintain a current list of all approved drivers.  Questionable results should be submitted to the campus LEO or VPAD for final approval to drive.   
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 Driver's Name (Exactly as it appears on driver's license)
        License No.                   State
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 Home Address



City


 State

       Zip 
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 Birth Date

         How long have you been driving?

Please answer the following questions:

1. Have you incurred any moving traffic violations in the last 3 years?         [image: image11.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image12.wmf]No


If yes, please list occurrences and dates:  
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 CONTROL Forms.TextBox.1 \s [image: image14.wmf]


2. Have you been involved in any automobile accidents in the last 3 years?     [image: image15.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image16.wmf]No


If yes, please list accidents and dates: 
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3. How many passengers will be in the vehicle?   [image: image19.wmf]
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 Name of Driver (Please print)
          Signature of Driver


       Date


*********************************************************************************************

THE DRIVER LISTED ABOVE WILL BE DRIVING FOR:
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DEPARTMENT/DIVISION NAME


COLLEGE

Type of Employee:     [image: image25.wmf]Full-Time



 CONTROL Forms.CheckBox.1 \s [image: image26.wmf]Part-Time

   (Please check one)
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 Name of Supervisor (Please print)
     Signature of Supervisor

      Date 

Driver Record Requests

A Driver Record from the Texas Department of Public Safety’s Driver Records Bureau should be obtained on all employees whose job duties include driving a System-owned and/or rental vehicle.  In order to best protect the System, it is recommended that Driver Record results be requested annually.  Campuses are responsible for maintaining a log of all approved drivers so they may be reported to Risk Management during the annual insurance renewal process. 

A sample form for individual LSCS employees to request a free Drivers Record from the State of Texas may be found on:  

Outlook Public Folders:  All Public Folders/Districtwide Services/Risk Management/TRAVEL-Domestic 

 LSCS Intranet:  Forms/Travel
Driver Records may also be ordered online at a minimal cost:   


https://www.texasonline.state.tx.us/tolapp/txldrcdr/TXDPSLicenseeManager
Each employee’s department head or director at campus level should document relevant driver information such as their: 

· Driver Record

· Training or counseling the driver has received, notations regarding misconduct with the vehicle, and any reprimands concerning his/her driving, as well as positive remarks on his/her safe driving.  

· All drivers using personal vehicles for System business must have valid, Texas-approved automobile insurance.

Any driver whose MVR results show any one of the following records is not acceptable, and should not be allowed to drive a System vehicle:

· One or more Type A violations in the last three (3) years

· Any combination of accidents and Type B violations which equal two or more in the last three (3) years

· An operator’s license that has been suspended or revoked within the past three years.

	Violations:  Type A

	· Driving while intoxicated

· Driving under the influence of drugs

· Negligent homicide resulting from the use of a motor vehicle

· Operating a motor vehicle during a period of suspension or revocation of an operator’s license

· Using a motor vehicle during the commission of a felony

· Aggravated assault with a motor vehicle

· Operating a motor vehicle without the owner’s authorization

· Permitting an unlicensed person to drive

· Reckless driving

· Participation in speeding contests or illegal drag racing

· Hit and run (bodily injury and physical damage) driving 

	Violations:  Type B

	· All moving violations not listed as Type A violations
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