LONE STAR COLLEGE SYSTEM
CALENDAR OF INFORMER REPORTS FOR CE

Summer 2009
	Informer report: INF_STU_SRS_10050, Enrollment Check for Credit and CE
This report is a list of course sections with instructional method, official count, and IDs for  Unfunded Rider 50.
For the TXCRS.COURSE.TYPE field, choose “show codes…”, and choose as in the screen

print below.
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Once the report has been submitted, choose Customize Sorts and sort as below.
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----NOTE:

The Official count does NOT include the students from the unfunded Rider 50 column (students taking courses for the third or more time – RIDER 50).  This means in order to get the total count that you need to check your official roll, you will need to add in the number of Ids that are listed in the unfunded Rider 50 column.


	Informer report: INF_STU_SRS_10055, Indentify current statuses, zero enrollment or missing faculty assignments.
This report is designed to run two different ways: (1) find course sections with 0 (zero) enrollment that may need to be cancelled; (2) identify missing faculty assignments on FASC.

For the SEC.CRED.TYPE field, choose “show codes…,” and choose as in the screen print below.
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For the SEC.LOCATION field, choose “show codes…,” and choose the locations that you want the report to check.

Choose the way the report is to run: (1) find course sections with zero enrollment or (2) find missing faculty.
Once the report has been submitted, choose Customize Sorts and sort as below.
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	Informer report: INF_STU_CU_10276, Missing section registration dates and number of weeks
This report will display ONLY the course sections that have missing dates on the SRGD screen or missing number of weeks on the SOFF screen.  When the number of weeks is missing, XRGD will not work properly; populate the number of weeks before running the XRGD process.

	

	Informer report: INF_STU_SRS_10298, Missing contact hours
This report will give you a list of course sections from the state report work file with missing contact hours.  Enter the missing contact hours in the contact hour field on SOFF.

	

	Informer report: INF_STU_SRS_10299, Duplicate section numbers
This report is used to identify course sections with WECM subject, course, and section numbers that have been duplicated on the state report.  The SIS office needs to be notified of any duplicates so the work file can be modified.

	

	Informer report: INF_STU_SRS_10398, Check for Official Rolls and My Records Grade Sheets

This report produces a list to check for ALL official day rolls and My Records final grade sheets for a particular time period before sending them to SO SIS for imaging.
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Once the report has been submitted, choose Customize Sorts and sort as below.
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	Informer report: INF_STU_SRS_10402, Enrollment Checking Discrepancies
This report is used to check the difference between the enrollment on the official day roll and the enrollment on the state report.
For the TXCRS.COURSE.TYPE field, choose “show codes…”, and choose as in the screen print below.
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Once the report has been submitted, choose Customize Sorts and sort as below.
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There are three columns of possible ID numbers.
Funded Begin Enrollment – Students not listed in either of the other two columns
Funded Undergraduate SCH Limit Enrollment – not sure how or why CE students are placed in this column  --  Students who enrolled as an undergraduate in the 1999 fall semester or later in academic courses that apply to an associate or baccalaureate degree and are paying in-state tuition and do not already have a baccalaureate degree
Unfunded Rider 50 – Students who have taken the course for three or more times

Those students who are subject to the Rider 50 repeat rule will NOT be counted for state funding.  You need to make a notation by these students on your official day roll indicating they are Rider 50 unfunded. 

	

	Informer report: INF_STU_CU_10524, Missing Census Dates

Produces a report of course sections that do not have a census date populated.

	

	Informer report: INF_STU_CU_10591, Course Sections by Division, Dept., Start/End Dates
This course section report is sorted by division, by department, by section start date, by section end date, by course number and then subject.  This report includes number of weeks, census date and section withdrawal date.

For the SEC.CURRENT.STATUS field, choose “show codes,” and choose the code(s)for the sections that are to be selected.
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	Informer report: INF_STU_SRS_11440, List of Students, Statuses, and Status Dates for a Course Section

To get a listing of students and all statuses and status dates related to a particular course section. You will be required to enter the term and the course section number.  The course section number must be entered in this format: CMCHN*2105801*NN004.  The report is sorted by student last and then first name.  The columns displayed are:  course section number, student ID, student last and first name, student status (es) and status date (s).


	

	Informer report: INF_STU_SRS_11441, CE Base Year Estimates
Report used to get a listing of fundable CE course sections to use in an excel spreadsheet if you want to calculate contact hours by approval number (CIP code) for the base year 2nd quarter estimates.  This report looks for course types of “3” and “5”.   Enter the CE Quarter, enter the four digit reporting year (which is a required field), enter the start date of the reporting quarter for the census date, and section number string look-up for the corresponding campus location.  The columns displayed are:  approval number, course section number, short title (not the marketing title), faculty last name, start date, start time, census date, end date, contact hours and official count.



	

	Informer report: INF_STU_SRS_11442, End and Census Date Checking for State Reporting

Use this report to verify start and end dates corresponding to the day of the week the class meets. This report pulls only A (active) and F (filled) or H for (hold) course sections.  Corrections to the start and/or end dates must be made in Colleague using the SECT, SOFF and possibly the FASC screens if no enrollment has been recorded. You can also verify the census date using the start date, end date, days of the week and the number of weeks.  Corrections to census date must be made in Colleague using the SRGD screen. The columns displayed are:  term, current status, registration number, course section number, meeting days, number of weeks, start date, census date, end date, current enrollment, contact hours, instructional method (s), faculty last name and program manager number if applicable.


	

	Informer report: INF_STU_SRS_11444, Course Activity Showing Enrollments and Drops

Use this report to assist you in researching discrepancies with the official count from the file loader and the number of students on the roster and/or roll sheets. Columns displayed are: section status, course section number, title, faculty last name, active student count, student ID, student name, start date, end date, dropped student count and contact hours.  To find out who dropped the course section, use Colleague to run SROS and indicate Y in the Print Dropped/Withdrawn field box.


	

	Informer report: INF_STU_SRS_11445, Fundable Course Sections with F (filled) or H (hold) Current Status

This report will assist you in the identification of fundable course sections which have been secured from further enrollment by using the H (hold) or F (filled) status instead of A (active).  The status must be A (active) if the course section has enrollment or C (cancel) if the course section has zero enrollment for the file loader to accurately include or exclude the course sections. You will need to use Colleague to change the status to A (active) and/or C (cancel) using SBSC in a batch process.
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