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Emergency Procedures – Reference Guide

General Information

· There is at least one Campus Police Officer on duty 24/7, including holidays.

· The Police Department extension is 5911. (From off campus, dial 281.290.5911.)

Non-medical Emergencies

· If you observe a crime, see suspicious activity or are the victim of a crime, contact Campus Police.
· If someone is causing a disturbance on campus, or exhibiting threatening or violent behavior, contact Campus Police.
· If you smell gas or suspicious odors, contact Campus Police.
· Report any bomb threat to Campus Police. Please do not use cellular phones, two-way radios, or any wireless communication device, as this could trigger the bomb.
· Emergency Evacuation Maps are posted in the buildings so that occupants can become familiar with the evacuation routes for their area. Emergency Response Leaders (ERLs) are responsible for assisting and directing building occupants to the fire exit stairwells and confirming that all occupants have evacuated the area. When the building is evacuated, please remain at least 300 yards away until instructed to return.

Medical Emergencies

· Minor injuries: contact Campus Police at 5911.
· Serious injuries: do NOT move the person unless there is a life-threatening danger.
· For injuries requiring immediate medical attention, dial 9-911 on a campus phone; then contact Campus Police.

Fire Emergencies

· If you discover a fire, close off any doors leading to the area and sound the building fire alarm. 
· Dial 9-911 from a campus phone.
· Call Campus Police.
· If the fire is small, you may use a fire extinguisher or building fire hose to put it out.
· Do NOT use any elevators to evacuate the building. 

Campus Police: Dial 5911
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