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Safety and Security Guidelines for Tutors

We want your tutoring experience to be a safe, enjoyable, and rewarding experience.  For everyone’s safety and wellbeing, please observe the following guidelines.

1. Unless otherwise approved by your Program Manager, your tutoring sessions must take place only on campus at our established sites during our regular posted hours.

2. Conduct your tutorials in well-lit areas where other people are around.

3. Wear your name tag when you are tutoring, as this identifies you as an employee of the college.

4. Always know where the nearest telephone and emergency exit are located.  For life-threatening emergencies, immediately call 9-911 and give a statement of the emergency and your location.  Follow with a call to your local campus police (5911).

5. Report to the Campus Police any suspicious, threatening, or harassing behavior or any behavior which makes you concerned or uncomfortable, even if it does not constitute an emergency.

6. Report to the Campus Police (5911) or a Program Manager any suicide threats or incidents of physical or sexual abuse that come to your attention when you are tutoring. Do NOT try to intervene yourself.

7. Never give your home phone number, postal address or personal email address to tutees.






