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     Some Courses Offered


Definition of Occupation:

Compiles and maintains medical records of patients in hospitals, clinics, nursing homes, or other health care facilities.   Ensures that all necessary information is on a computer file.   Also uses computer programs to tabulate and analyze data to help improve patient care and to control costs.
Description of typical work activities/transferable skills:

·  Assists in special studies or research, as needed.

· Compiles medical data for statistical reports on diseases treated, surgeries performed, and use of hospital services.

· Contacts discharged patients, their families, and physicians to maintain a registry with follow-up information.

· Enters medical data into computer files.

· Keeps medical records of patients to document their condition and treatment.

· Maintains health record indexes and storage/retrieval systems for easy access to records.

· Prepares statistical reports, narrative reports, and graphic presentations of registry data.

· Reviews, abstracts, and codes data, using standard classification systems.  
· Preparing and organizing verbal records

· Collecting and recording medical information

· Developing and using computerized medical records

· Operating word processors

· Filing documents

· Helping people understand health care instructions   

Levels of Education:

Certificate:  Coding Certificate; Medical Transcription Certificate


Associate:  Health Information Technology
PLEASE NOTE: PLEASE NOTE:  Transferability of degree or certificate to other institutions will vary depending on the institution and the department.  Speak to a counselor or advisor for options.
Special Admissions/Prerequisite Courses:

Students are required to take the THEA, ASSET, or COMPASS test and speak to a counselor for placement.
Method of Delivery:  

 FORMCHECKBOX 
  Traditional/On-Campus

 FORMCHECKBOX 
  Distance Learning

 FORMCHECKBOX 
  Distance Learning and Traditional

 FORMCHECKBOX 
  Fast - Track

Some typical job titles for Health Information Technology:
Certificates: 

· Medical Coding Technician
· Medical Transcriptionist

Associate Degree:
· Medical Records
· Health Information Technicians

Types of Companies that typically hire graduates:

Medical records and health information technicians held about 147,000 jobs in 2002. Thirty-seven percent of all jobs were in hospitals. The rest were mostly in offices of physicians, nursing care facilities, outpatient care centers, and home healthcare services. Insurance firms that deal in health matters employ a small number of health information technicians to tabulate and analyze health information. Public health departments also hire technicians to supervise data collection from healthcare institutions and to assist in research.
Workplace Skills:

· Information gathering 

· Information organization
Synthesis/reorganization

· 

The following information is provided for individuals seeking career counseling.  The MBTI provides information regarding an individual’s personality preferences and the Holland code provides information regarding an individual’s interest.  If you are interested in learning more about how your interests and personality fit in with this and other career options, please see a career counselor at any of the NHMCCD campuses

Myers-Briggs Type (MBTI):

· INFJ
· INFP
· ENTP
· ENTJ

Holland Interest Code:


· Conventional

Working Condition Requirements:

Medical records and health information technicians usually work a 40-hour week. Some overtime may be required. In hospitals—where health information departments often are open 24 hours a day, 7 days a week—technicians may work day, evening, and night shifts. 

Medical records and health information technicians work in pleasant and comfortable offices. This is one of the few health occupations in which there is little or no direct contact with patients. Because accuracy is essential in their jobs, technicians must pay close attention to detail. Technicians who work at computer monitors for prolonged periods must guard against eyestrain and muscle pain.

Industry Certification/Licenses:

Most employers prefer to hire Registered Health Information Technicians (RHIT), who must pass a written examination offered by the American Health Information Management Association (AHIMA). To take the examination, a person must graduate from a 2-year associate degree program accredited by the Commission on Accreditation of Allied Health Education Programs (CAAHEP) of the American Medical Association. Technicians trained in non-CAAHEP-accredited programs, or on the job, are not eligible to take the examination. In 2003, CAAHEP accredited 182 programs for health information technicians. Technicians who specialize in coding may obtain voluntary certification. 


Earnings:

Median annual earnings of medical records and health information technicians were $28,030 in May 2006. The middle 50 percent earned between $22,420 and $35,990. The lowest 10 percent earned less than $19,060, and the highest 10 percent earned more than $45,260. Median annual earnings in the industries employing the largest numbers of medical records and health information technicians in May 2006 were:
	General medical and surgical hospitals
	$29,400

	Nursing care facilities
	28,410

	Outpatient care centers
	26,680

	Offices of physicians
	24,170


Source:  Bureau of Labor statistics, OOH 2008/09 edition
PLEASE NOTE:  Earnings and salaries will vary with industry, region and experience of employee.

Employment Outlook:

Employment is expected to grow faster than average. Job prospects should be very good; technicians with a strong background in medical coding will be in particularly high demand.

 Employment of medical records and health information technicians is expected to increase by 18 percent through 2016—faster than the average for all occupations—because of rapid growth in the number of medical tests, treatments, and procedures that will be increasingly scrutinized by health insurance companies, regulators, courts, and consumers. Also, technicians will be needed to enter patient information into computer databases to comply with Federal legislation mandating the use of electronic medical records.
New jobs are expected in offices of physicians as a result of increasing demand for detailed records, especially in large group practices. New jobs also are expected in home health care services, outpatient care centers, and nursing and residential care facilities. Although employment growth in hospitals will not keep pace with growth in other health care industries, many new jobs will, nevertheless, be created. 

Cancer registrars should experience job growth. As the population continues to age, the incidence of cancer may increase.

Source:  Bureau of Labor Statistics, OOH 2008/09 edition

