Program Name:   Paralegal Studies    

	Paralegal Studies
	CF
	K
	M
	NH
	T
	DL

	   AAS Degree, Tech Prep (AAS.PLGL)
	 
	 
	 
	 [image: image1.jpg]



	 
	 

	   Advanced Technical Certificate, Paralegal Studies (C4.PLG4)
	 
	 
	 
	 [image: image2.jpg]



	 
	 


	LSC-CyFair  (CF)
	LSC-Kingwood (K)
	LSC-Montgomery (M)

	LSC-North Harris (NH)
	LSC-Tomball (T)
	Distance Learning (DL)

	[image: image3.jpg]


      Total Certificate or Degree Offered      -       [image: image4.jpg]


     Some Courses Offered


Definition of Occupation: 
While lawyers assume ultimate responsibility for legal work, they often delegate many of their tasks to paralegals. In fact, paralegals—also called legal assistants—continue to assume a growing range of tasks in the Nation’s legal offices and perform many of the same tasks as lawyers. Nevertheless, they are still explicitly prohibited from carrying out duties which are considered to be the practice of law, such as setting legal fees, giving legal advice, and presenting cases in court. 

One of a paralegal’s most important tasks is helping lawyers prepare for closings, hearings, trials, and corporate meetings. Paralegals investigate the facts of cases and ensure that all relevant information is considered. They also identify appropriate laws, judicial decisions, legal articles, and other materials that are relevant to assigned cases. After they analyze and organize the information, paralegals may prepare written reports that attorneys use in determining how cases should be handled. Should attorneys decide to file lawsuits on behalf of clients, paralegals may help prepare the legal arguments, draft pleadings and motions to be filed with the court, obtain affidavits, and assist attorneys during trials. Paralegals also organize and track files of all important case documents and make them available and easily accessible to attorneys. 

In addition to this preparatory work, paralegals also perform a number of other vital functions. For example, they help draft contracts, mortgages, separation agreements, and trust instruments. They also may assist in preparing tax returns and planning estates. Some paralegals coordinate the activities of other law office employees and maintain financial office records. Various additional tasks may differ, depending on the employer. 

Description of typical work activities/transferable skills: 

· Gathers and researches data, such as laws, decisions, legal articles, codes, and other documents.

· Prepares legal documents including briefs, appeals, wills, contracts, and real estate closing statements.

· Prepares affidavits and other documents, maintains document files, and files pleadings with court clerks.

· Arbitrates disputes between parties in divorce settlements and real estate closings.

· Arranges for witnesses to testify at a hearing or trial.

· Directs and coordinates law office activities, including the delivery of subpoenas.

· Keeps and monitors legal volumes to ensure that a law library is up-to-date.      

 

Levels of Education: 
 
Certificate: Paralegal Studies Certificate (limited to those who have already earned an associate or baccalaureate degree.)
      

Associate: Associate of Applied Science in Paralegal Studies
  
PLEASE NOTE:  Transferability of degree or certificate to other institutions will vary depending on the institution and the department.  Speak to a counselor or advisor for options.

 

Special Admissions/Prerequisite Courses: 
Certificate program is limited to students who have already earned an associate or a baccalaureate degree from an accredited college or university. Students without a prior degree who wish to pursue Paralegal Studies must matriculate under the AAS.   
The Paralegal Studies associate degree does not have special admissions criteria.  Students must follow the prerequisites listed in the catalog to take specific classes.
 
Method of Delivery: 
All students must take at least 12 semester credits of legal specialty courses in the traditional classroom setting.  
   
 FORMCHECKBOX 
  Traditional/On-Campus

 FORMCHECKBOX 
  Distance Learning

 FORMCHECKBOX 
  Distance Learning and Traditional

 FORMCHECKBOX 
  Fast - Track

 Some typical job titles for Paralegals/Legal Assistants: 
 
Certificates: 

· Paralegal

· Legal Assistant

          

Associate Degree:
· Paralegal

· Legal Assistant

     

 
Types of employers that typically hire graduates:
· private law firms
· corporations 
· federal, state and local government

· publicly funded legal service projects

· banks

· insurance companies

· real estate development companies

· themselves(their own business)     

    
Workplace Skills:  

· an ability to handle legal problems logically
· an ability to think an solve problems logically 
· good communication skills
· an understanding of legal terminology 
· good research and investigative skills 
· extensive knowledge about their area of legal specialty
       

The following information is provided for individuals seeking career counseling.  The MBTI provides information regarding an individual’s personality preferences and the Holland code provides information regarding an individual’s interest.  If you are interested in learning more about how your interests and personality fit in with this and other career options, please see a career counselor at any of the NHMCCD campuses

 

Myers-Briggs Type (MBTI):

· INTJ

· ENTP

· ENFJ

· ENTJ
      

Holland Interest Code:

· Enterprising

· Conventional

 

 Working Condition Requirements:  
Paralegals employed by corporations and government usually work a standard 40-hour week. Although most paralegals work year round, some are temporarily employed during busy times of the year, and then released when the workload diminishes. Paralegals who work for law firms sometimes work very long hours when they are under pressure to meet deadlines. Some law firms reward such loyalty with bonuses and additional time off. 
   
Industry Certification/Licenses:  
Although most employers do not require certification, earning a voluntary certificate from a professional society may offer advantages in the labor market.  
 

     

Earnings:  
Earnings of paralegals and legal assistants vary greatly. Salaries depend on education, training, experience, type and size of employer, and geographic location of the job. 
Nationally, In May 2006, full-time wage-and-salary paralegals and legal assistants had median annual earnings, including bonuses, of $43,040. The middle 50 percent earned between $33,920 and $54,690. The top 10 percent earned more than $67,540, and the bottom 10 percent earned less than $27,450.  Median annual earnings in Houston were $48,930.  Median annual earnings in the industries employing the largest numbers of paralegals were:
	Federal Government
	$56,080

	Management of companies and enterprises
	52,220

	Local government
	42,170

	Legal services
	41,460

	State government
	38,020


In addition to earning a salary, many paralegals receive bonuses, in part, to compensate them for sometimes having to work long hours. Paralegals also receive vacation, paid sick leave, a 401 savings plan, life insurance, personal paid time off, dental insurance, and reimbursement for continuing legal education. 

      

Source:  Choices, access.bridges.com/choice; Occupational Outlook Handbook; www.bls.gov 2008-09 editions
 PLEASE NOTE:  Earnings and salaries will vary with industry, region and experience of employee.
 Employment Outlook:  
Employment of paralegals and legal assistants is projected to grow nationally 22 percent between 2006 and 2016, much 

 HYPERLINK "http://www.bls.gov/oco/oco20016.htm" faster than the average for all occupations.  Texas growth is estimated to be 34%.  

Employers are trying to reduce costs and increase the availability and efficiency of legal services by hiring paralegals to perform tasks once done by lawyers. Paralegals are performing a wider variety of duties, making them more useful to businesses.

Demand for paralegals also is expected to grow as an expanding population increasingly requires legal services, especially in areas such as intellectual property, health care, international law, elder issues, criminal law, and environmental law. The growth of prepaid legal plans also should contribute to the demand for legal services.
Private law firms will continue to be the largest employers of paralegals, but a growing array of other organizations, such as corporate legal departments, insurance companies, real estate and title insurance firms, and banks also hire paralegals. Corporations in particular are expected to increase their in-house legal departments to cut costs. In part because of the range of tasks they can perform, paralegals are also increasingly employed in small and medium-size establishments of all types.

The employment change from 2006 to 2016 is estimated to be +22.2%. 
Source:  Choices, access.bridges.com/choice; Occupational Outlook Handbook; www.bls.gov 2008-09 editions
