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Student Government Association Election Registration Form
Requirements
1.  
Any student of LSC-Kingwood seeking to participate on the Student Government Association Executive Board must currently be enrolled in a minimum of two (2) credit classes totaling a minimum of (4) semester hours at LSC-Kingwood, during the Fall and/or Spring semesters.  There is no summer enrollment requirement.
2.
All officers must maintain a cumulative Grade Point Average of no less than 2.5 for the duration of their term.  The President of SGA must maintain a cumulative GPA of no less than 3.0.  GPA’s are on a 4.0 scale.
3.
Applicants must have completed one full semester, with a verifiable GPA meeting the requirements above, at Lone Star College-Kingwood.
4.
Applicants may not be on any form of academic or disciplinary probation or suspension.
5.
Applicants may not run for more than one official office within the LSC-Kingwood SGA’s Executive Board.
6.
Applicants may not be employed full time by LSC-Kingwood.
Application
Name:  _________________________________  Office Desired: ________________________
Address:  ______________________________________________________________________
City:  ___________________________________  State:  ______  Zip:  _____________________
Phone Number:  __________________  E-mail Address:  ________________________________

Student ID Number:  ______________________  Cumulative GPA:  _______________________
Signature:  ________________________________  Date:  ______________________________

Position Descriptions
The duties of the President shall be to:

a. Attend all Executive Board meetings and call additional meetings as needed.

b. Preside over all meetings of the LSC-Kingwood SGA.

c. Preside over all Congress of Clubs Congressional Assemblies.

d. Enforce and abide by all provisions of this Constitution.

e. Notify all members of convention activities at least four weeks prior.

f. Hold veto power of any legislation passed by the membership of SGA, with the exception of impeachment legislation.

g. Vote only in matters resulting in a tie.

h. Provide reports on the state of the organization to the General Membership monthly.

i. Take an active roll in the activities of the SGA.

The duties of the Executive Vice President shall be to:
a. Execute the duties of the President in his/her absence.

b. Attend all meetings of the Executive Board.

c. Attend all Congress of Clubs Congressional Assemblies.

d. Debate and vote in all SGA matters.

e. Provide report on activities of the Vice President’s office to the General Assembly as needed.

f. In case of death, resignation, or removal of the President from office, succeed as the President for the duration of the term.

The duties of the Vice President of Records shall be to:

a. Keep accurate minutes of all meetings of the SGA and the Executive Board and record major emphasis on Executive Board meetings.

b. Keep accurate minutes of all Congress of Clubs Congressional Assemblies.

c. Organize and maintain files for all committees.

d. Maintain accurate attendance and membership records for voting purposes.

e. Maintain all files for the SGA

f. Provide report of committee standings to the General Membership as needed.
g. Debate and vote in all SGA matters.

The duties of the Vice President of Legislative Affairs shall be to:

a. Maintain proper order at SGA meetings in accordance with Robert’s Rules of Order Newly Revised.
b. Maintain proper order of all Congress of Clubs Congressional Assemblies in accordance with Robert’s Rules of Order Newly Revised.
c. Help the members of the Executive Board and the General Membership learn and practice correct parliamentary procedure.

d. Provide report of progress and/or changes in parliamentary procedure to the General Assembly as needed.
e. Have all of the following in his/her possession at all times during General Assemblies and Executive Board Meetings; a current edition of the LSC-Kingwood SGA constitution, a current edition of the TJCSGA Region V constitution, a current edition of the TJCSGA constitution, a current edition of Robert’s Rules of Order Newly Revised, and any special rules of order adopted by the LSC-Kingwood SGA.

f. Debate and vote in all SGA matters.

The duties of the Vice President of Finance shall be to:

a. Assist Chapter Advisor in oversight of all finances of the SGA.

b. Oversee any fundraising activities.

c. Prepare budget for the upcoming year and present said budget to the Executive Board for approval no less than 60 days before the end of the Spring semester.
d. Pay all debts upon approval of the Executive Board and Advisor.

e. Retain receipts of all financial transactions.
f. Provide updated financial reports to the general membership as needed.

g. Attend all meetings of the Executive Board.

h. Attend all Congress of Clubs Congressional Assemblies.

i. Debate and vote in all SGA matters.

The duties of the Vice President of Public Relations shall be to:

a. Maintain a chronological list of all SGA activities.
b. Prepare and maintain a yearbook/scrapbook.
c. Provide a report of chronological updates to the General Membership as needed.
d. Maintain member lists and correspondence.
e. Oversee advertisement and publicity of the SGA, its events, and meetings.
f. Attend all meetings of the Executive Board.
g. Attend all Congress of Clubs Congressional Assemblies.
h. Debate and vote in all SGA matters.
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