Events Internship – The Partnership Lake Houston
Internship | Academic Credit Available | Flexible Hours
About Us:
The Partnership Lake Houston is an independent, non-profit 501(c)(6) organization dedicated to promoting economic development and business success in the Lake Houston area. We collaborate with local leaders, businesses, and elected officials to advance the region’s growth and prosperity.
Internship Overview:
The Marketing Internship offers students a hands-on opportunity to gain real-world experience in event planning and execution, communications, and community engagement. Interns will work directly with the President and Director of Community Engagement have unique opportunities to attend meetings and events with local, state and national elected officials and their staff, business executives, and other community leaders—building both skills and a valuable professional network.
Key Responsibilities:
· Assist in the planning and execution of events and community initiatives
· Draft and edit press releases, website content, and event communications
· Support vendor and volunteer coordination
· Conduct data research and assist with database updates
· Help maintain and enhance client management systems
· Contribute creative ideas to improve events, engagement, and outreach
Qualifications:
· Experience in event planning and vendor coordination
· Strong organizational skills and ability to manage multiple projects at various stages
· Proficiency in Microsoft Office (Outlook, Word, Excel, PowerPoint)
· Familiarity with Canva and other content creation tools
· Excellent written and verbal communication skills
· Interest in economic development, business marketing, or nonprofit operations
· Willingness to take initiative and offer creative solutions
· Ability to work collaboratively in a dynamic, fast-paced environment
· High level of professionalism and strong interpersonal skills
· Customer service experience and ability to work effectively with volunteers
What You’ll Gain
· Exposure to real-world event planning, execution strategies
· Opportunities to build your professional network
· Experience working alongside senior leadership
· A portfolio of completed event projects
· Customized learning experience based on your talents and interests
How to Apply
To apply, please send your resume and a brief cover letter outlining your interest in the internship to Ray@lakehouston.org . Include any relevant portfolio pieces or work samples if available.
