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designee not previously provided to the grievant. If the Chancellor chooses a designee to
consider the grievance, the designee may not be a supervisor of the grievant and may not have
been involved in the grievance prior to designation by the Chancellor.
The timelines set out above may be extended by mutual written consent of the parties.
IV.E.6.12. Appeal to the Board
If the grievance is still unresolved and the employee alleges a Procedural Irregularity, as
defined above, the grievance may be appealed to the Board of Trustees. An Appeal to the
Board must be made in writing and must be received in the Chancellor’s office no later than
ten (10) working days of receipt of the Chancellor’s, or his/her designee’s, decision and must
be accompanied by applicable references to the policy manual or the portion(s) of the
Grievance policy that are alleged to have been violated. It is the responsibility of the grievant
to initiate the appeal to the Board and to provide all documentation to the Board, including
any correspondence with the prior administrators who heard the grievance at the various levels
and those administrators’ decisions.
The Chancellor’s office shall acknowledge receipt of the appeal and shall forward a copy to
each Board member, along with all accompanying documentation, within five (5) working
days of the appeal being received in the System Office.
The Board may consider the grievance, in accordance with the Open Meetings Act, at a Board
meeting scheduled to occur at least 15 working days after the appeal to the Board is received
in the System Office. The Board will designate a subcommittee to make recommendations to
the full Board regarding whether it should hear a grievance. The Board’s decision regarding
whether to consider the grievance is made in open session.
If the Board decides to hear the Appeal, it shall set a reasonable time limit for presenting the
Appeal to the Board, based on the information presented to the Board and allocating equal
time to the grievant and the College. Appeals to the Board will be heard in closed session,
unless the grievant specifically elects to have it heard in open session. Regardless of the
grievant’s election to have the appeal heard in open session, if the grievance is against another
employee, that other employee may elect to have the appeal heard in closed session.
The Board may make a decision, but is not required to do so. If the Board does not make a
decision or if the Board does not hear the Appeal, the decision of the Chancellor, or his/her
designee, is upheld. If the Board elects to render a decision, the decision will be announced
orally before the meeting adjourns and a written decision will be mailed to the employee and
the Chancellor within 30 calendar days.
IV.F. EMPLOYEE RESPONSIBILITIES
IV.F.1. Employee Core Hours
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IV.F.1.1. Policy
College employees are responsible for work attendance during core hours.
IV.F.1.2. Core Hours by Position
(a)
Non-Faculty
The College’s core work hours are 8 a.m. through 5 p.m. Monday through Friday. The
summer core hours may differ. All non-faculty employees, which includes non-teaching
faculty for this section’s purposes, are expected to work during the College’s core hours.
Non-exempt employees are expected to work 40 hours per week. Supervisors must give
advance written approval for excess hours worked by non-exempt employees above 40 in
a week, and all such excess hours must be recorded and compensated in accordance with
Board Policy. Exempt employees, including non-teaching faculty, are expected to
generally follow the 40-hour workweek consistent with non-exempt employees, but hours
may vary depending upon assignment. Exempt employees do not receive additional
compensation for hours worked above 40.
(b)
Faculty Members
Faculty members are expected to meet the contact hour requirements for each course
assigned to them. These requirements include both synchronous and asynchronous
instruction. To maximize faculty accessibility to students, the College expects teaching
faculty to be on campus at least four days per week—preferably five. Scheduled office
hours should be reasonably convenient for students. Office hours must be posted and
included in course syllabi. Teaching faculty may accomplish certain aspects of their
teaching responsibilities off-campus, e.g., course preparation, evaluation of student work,
and computer-based instruction. No specific hourly requirement is assigned to teaching
faculty. To facilitate calculations of negotiated workloads, a 35-hour faculty workweek is
the general guideline. Teaching faculty allot sufficient time within their workweek to fulfill
other duties, e.g., institutional service, committee work, and professional development.
This policy applies to each term a faculty member is contracted to teach.
IV.F.2. Full-Time Faculty Workload
IV.F.2.1. Policy
College faculty are responsible for learning facilitation, institutional service, and
professional development.
IV.F.2.2. Definitions
(a)
Annual Assignment means workload assignments that include the fall and spring
semesters and, if contracted, the summer session(s). The average number of hours per week
may vary if the total meets the annual standard.
(b)
Discipline Profile means standard guidelines for learning facilitation assignments
that identify by discipline the number of hours and usual number of sections that faculty
members teach in each academic year.
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