English Club
At Lone Star College-North Harris 
Adopted 10/12/2023 
 
Article I 	
NAME 
 
The official name of the organization is English Club; students in English Club may also be members of Sigma Kappa Delta, the English Honor Society for Two-Year Colleges.
 
Article II	
PURPOSE 
 
· To provide opportunities for exploring film, language, literature, and writing
· To promote English as a field of study
· To enhance leadership skills and encourage research
· To provide greater opportunity for student/faculty interaction outside the classroom
· To benefit the campus and community through programs and services
· To promote and support Sigma Kappa Delta (SKD), the National English Honor Society for Two-Year Colleges, including hosting the SKD induction ceremonies

 
Article III	
MEMBERSHIP 
 
Section 1:	
Any registered student (full or part-time) at Lone Star College-North Harris is in good standing with the College and fulfills the membership requirements of the organization is eligible for membership. 
Section 2:	
Membership Requirements: Anyone interested in attending events can be a member
Section 3:	
In order to guarantee equal rights for all members of the Lone Star College-North Harris student body, equal opportunities shall be afforded all students without regard to race, color, sex, age, sexual orientation, gender identity, gender expression, religion, ethnic or national origin, disability, veteran status, or any other protected status. 
Section 4:	
Classification: Active
Section 5: 		
Privileges of membership. Voting privileges will be restricted to Lone Star College-North Harris student members 
 
Article IV	
OFFICERS 
 
Section 1:	
Officers:  
1. President shall work with the advisors to plan agendas, preside at all meetings, appoint committees, communicate regularly with the faculty advisor and other officers, and vote in a tie
2. Vice-President shall take over all duties of the president during the president's absence and serve as Program Chair for the chapter
3. Secretary shall keep minutes and agendas of all business meetings, handle all correspondence approved by the faculty between club members, and maintain a list of all active members and committees
4. Historian shall maintain a record of club meetings and events, including dates and pictures
5. Promotions Coordinator shall work with the Historian and advisors for communications outside the club
6. Service Project Coordinator shall work with advisors and club members to determine and organize projects that will benefit the campus and community
 
Section 2:	
Qualifications for holding office: All officers must be Lone Star College-North Harris students in good standing with the college, and must commit to attending meetings and events.
Section 3:	
Length of Term: Term of office is one year and shall begin immediately after elections. 
Section 4:	
Duties of Officers:
1. President shall 
a. Attend and oversee all meetings and events and ensure that the organization abides by the rules and regulations set forth by the Office of Student Life and LSC-North Harris.
b. Develop meeting agendas in collaboration with advisors
c. Be an authorized signature on all official organization documents in conjunction with the designated officer and with the consent of an Advisor.
d. Delegate responsibilities to officers and consistently communicate with individual officers for status updates.
e. Consistently communicate and work with the Advisor(s) regarding the status of the organization
f. Keep track of officers’ duties and projects by receiving all officer updates and reports.
g. Provide an overview report of the organization’s status at any given time.
h. In the case that a representative is needed, the President will represent the organization on its behalf except in the case where another member has been assigned.
i. Assist in budgeting decisions in reference to supplies and resources.
j. Recruit new members at events and meetings.
k. Set and maintain a standard of equality, acceptance, and professionalism.
2. Vice-President shall 
a. Assist and support the President in all duties and responsibilities of the organization.
b. Be a liaison on behalf of the organization in order to build an internal and external network with other clubs and organizations on and off campus, paving opportunities for the organization.
c. Attend other organization meetings and create opportunities for The English Club to collaborate with other organizations
d. Assist in budgeting decisions in reference to supplies and resources.
e. In the event that the President is absent, the Vice President shall assume the duties of the President
f. Recruit new members at events and meetings.
g. Set and maintain a standard of equality, acceptance, and professionalism
3. Secretary shall
a. Work closely with the President and Vice President to keep abreast of organizational goals, needs, policies, and procedures
b. Document and communicate meeting dates and minutes
c. Send meeting invitation notices via email, phone, and/or in person
d. Maintain a master calendar for all organization events and activities
e. Work with the Historian to create, manage, and maintain all club documents and files
f. Assist in budgeting decisions in reference to supplies and resources
g. Recruit new members at events and meetings
h. Keep an updated member roster
i. Set and maintain a standard of equality, acceptance, and professionalism
4. Historian shall
a. Take pictures and/or video that can be used for marketing material
b. Work with the Secretary to create, manage, and maintain all club documents and files
c. Work with the Promotions Coordinator to post the latest relevant information concerning organization events on campus and community bulletin boards, appropriate signage, newspapers, and postings
d. Recruit new members at events and meetings.
e. Set and maintain a standard of equality, acceptance, and professionalism
5. Promotions Coordinator 
a. Be responsible for marketing organization events.
b. Create and produce marketing content and material such as flyers, banners, advertisements, and other marketing products in a timely manner
c. Work with the Historian and Secretary to post the latest relevant information concerning organization events on campus and community bulletin boards, appropriate signage, newspapers, and postings
d. Maintain contact with the LSC-North Harris Public Relations Department and Communications Manager regarding English Club events
e. Recruit new members at events and meetings.
f. Set and maintain a standard of equality, acceptance, and professionalism
6. Service Project Coordinator shall 
a. Determine worthwhile service projects with the input of other officers
b. Coordinate communication with community members, such as schools and libraries, who may benefit from service projects from the English Club
c. Plan service events with coordination from other officers
d. Recruit new members at events and meetings.
e. Set and maintain a standard of equality, acceptance, and professionalism
Section 5:	
Should a vacancy in any office occur, it will trigger a rolling election.
Section 6: 		
1. An officer who resigns should notify an Advisor and the other officers.  Whenever possible and practical, the resigning officer should give a 2 week notice of resignation to allow time to find a suitable replacement.
2.  An officer can be removed from their position in two ways: by action of the officers or by action of the members.
a. For the officers to remove a fellow officer, the subject and reason for removal must be brought up at an officer meeting.  An Advisor must be present at the meeting if removal of an officer is being considered. If the fellow officers decide by majority vote that removal is necessary, they must consult the Advisors after the meeting. Upon approval of the Advisors, the officer in question is then removed from their respective position and they can choose to announce the removal to the membership or to have the remaining officers announce it. 
b. For the membership to initiate the removal process, the subject and reason for removal must be brought up at a general meeting. An Advisor must be present at the meeting if removal of an officer is considered. The member can argue their case for removal to the members and officers in attendance. Then the floor is open for discussion followed by a vote by fellow members for or against removal. If a majority vote is in favor of removal, the officers and at least one Advisor must hold an officer meeting to decide on the merits of the arguments for removal. If the officers decide that removal is necessary by majority vote, the officer in question is removed from their respective position. They can choose to announce their own removal to the membership or to have the officers announce it. However, an impeachment is not a ban from The English Club.
c. If the officers decide by majority vote to not remove the officer in question, they may remain in their position, or may choose to resign.
d.  In the event that the members are not content with the decision of the officers, the Advisors may meet to decide whether or not to remove the officer from their position.
e. Removal from office is not a ban from The English Club general meetings and events.
 
Article V
ADVISOR(S) 
 
Section 1: 	
Selection of Advisor Process: Advisors must be Full-time faculty or staff that are committed to being involved with club proceedings, including attending meetings/events, and ensure compliance with LSCS policies/procedures. Advisors will serve on a voluntary basis for one academic year. There must be at least 1 advisor, and officers can vote to bring in additional advisors.
 
Section 2: 	
The Advisor(s) shall work with the officers in coordinating campus activities, meetings, community service projects, and other functions to ensure that the English Club achieves its objectives. The Advisor shall provide guidance and leadership to members and officers, approve appropriate activities, and oversee the finances of the English Club.
 
Section 3:	
The officers may choose to remove an advisor by a majority vote. If there is only one advisor at the time, another advisor is needed before the removal can occur.
 

Article VI	
ELECTIONS 
 
Section 1:	
Elections will be held by the second meeting of the fall semester or on a rolling basis when positions are vacant.
Section 2:	
Election Procedures: 
1. Voting will take place in person. 
2. Members can nominate themselves or other members for multiple offices
3. Members will vote for each office by show of hands
4. Candidate with a simple majority of voting members present wins the office
5. If someone has nominated themselves for multiple offices and wins one, they should withdraw from an office where another person is running.
6. In the event that there are not enough members to vote, the advisors can appoint a provisional president with approval from one other member.
Section 3:	
Run-off Election Procedures: In the event of a tie, a blind ballot run-off will be held.
 

Article VII	
MEETINGS 
 
Section 1:	
Meeting days and times will be set in the first general meeting of the semester.
Section 2:	
The full English Club will hold at least one meeting per month of the semester. Exact frequency will be decided at the first meeting of the semester.
Section 3:	
Special Meetings: Emergency, special interest, or additional meetings shall be confirmed by the President and/or Vice President. Members will be given at least 4 days prior notice of meeting time, date, and objectives.
Section 4:	
Quorum for regular and special meetings shall be 5 members
Section 5:	
Rules of procedure for this organization shall be maintained through the following rules:
1. Meetings are a place of respect for all people
2. When an officer or member is speaking to the group, they have the floor. Any questions or comments must be made by raising hands and waiting to be recognized.
3. Violence, abuse, and harassment of any kind will not be tolerated.
4. Any sort of threats will be taken seriously and will be reported to school authorities, Advisor(s), and campus police, as deemed appropriate.
5. Any feud, argument, or grudge that does not involve the organization itself is not to be brought into general meetings; however, the officers are available for peer mediation, if needed. Members can also call upon Student Life as mediators for conflicts involving officers.
6. During meetings and organization events, members are to be respectful of all others and mindful that they are representing both LSC and the English Club.
	Section 6:  
In the event that a member or officer of The English Club is found to be in violation of the rules mentioned in the constitution, they will be subject to the following disciplinary actions according the severity of the offense:
1. A verbal warning from an officer or Advisor
2. A meeting with the officers and an Advisor to warn the offender of their actions and possible consequences.
3. Exclusion from club social activities
4. Suspension from The English Club pending a hearing of the offender, the officers, and at least one Advisor to decide if further action needs to be taken including a ban from attending club meetings and events, and/or a report to school authorities for possible administrative intervention
 
Article VIII	
FINANCES 
 
Section 1:	
Fiscal Operating year for this organization is September 1-August 31, same as Lone Star College. 
Section 2:	
Dues: There are no dues associated with The English Club
Section 3:	
All spending will be voted on by officers and approved and facilitated by the Office of Student Engagement at LSC-North Harris 
 

 
Article IX	
AMENDMENTS 
 
Section 1:	
Proposed constitutional amendments or changes shall be presented to the organization in writing and discussed in a general meeting
Section 2:	
Approval by two-thirds of the voting members present at a regular meeting shall pass a proposed change.  The change shall be put into effect after approval from the Advisor(s) and the Office of Student Engagement. 
 
Article X	
RATIFICATION AND ENACTMENT 
 
This constitution shall become the official governing document of the organization, upon ratification by two-thirds simple majority vote of the membership in attendance, and approval and acceptance by the Office of Student Engagement at Lone Star College-North Harris.

