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Sigma Kappa Delta (((()  

The National English Honor Society for Two-Year Colleges

 Lone Star College-Montgomery

Officer Application Form
(Please include a Resume with the application)
Date ______________________

Name _____________________________________________________________

Street Address ______________________________________________________

City, Zip Code_______________________________________________________

Phone number(s) ____________________________________________________

Email address ______________________________________________________

Anticipated graduation semester and year _________________________________

Rank in order of preference the Officer positions that you are interested in:

President _____________

Vice President _________

Secretary/PR __________

Treasurer _____________

Historian ______________

1. How much time can you devote to Sigma Kappa Delta each month? How many hours a week/month?

2. What makes you the BEST candidate for the position(s) you are applying for?

3. What would be your goals once appointed selected for this officer position?

4. Please provide any information you may be relevant to the office for which you are applying.

5. Do you belong to other LSC-Montgomery student organizations? Which organizations and positions, if any?

PLEASE NOTE: Officers are expected to maintain a record of their activities and to attend Chapter activities and events AND the monthly chapter meetings.
Please return your completed application and resume to the chapter advisor, Prof. Martina Kusi-Mensah in room E209J. (OR email BOTH to martina.kusi-mensah@lonestar.edu). 

Officer Duties and Responsibilities

1. President

· Prepare meeting agendas (with secretary)

· Lead/preside at meetings 

· Appoint and establish necessary committees 

· Develop goals for the chapter with help from other officers 

· Oversee chapter activities

· Ensure that jobs are distributed among as many members as possible.

2. Vice President

· Preside in the absence of the president

· Confer with the president and the sponsor/advisor often

· Stay informed and involved with chapter activities

3. Secretary/Public Relations officer

· Take and present minutes at each chapter meeting

· Keep record of all chapter activities

· Work with sponsors/advisors on all correspondence

· Send out announcements of meetings.

· Keep attendance records of meetings and 

· Promote chapter’s activities on campus and in the community

· Write and submit articles to campus and community papers

· Take photographs at all chapter events

4. Treasurer

· Maintain the financial account for the chapter

· Handle money matters relating to the chapter in conjunction with advisor(s), 

· Prepare the annual chapter budget for submission to college’s Student Fee Advisory Committee (SFAC) in conjunction with advisor and chapter president.

5. Historian

· Keep permanent record of the chapter’s activities and events, including clippings, rosters, photos, programs, correspondence, etc.

