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 this button will be replaced with a Call button which allows you to ask the instructor for assistance.





FUNCTION





Soloist contains the functions of a cassette recorder. The Play button �  becomes the stop button when a file is playing. Two arrows to the right is fast forward  � , two arrows to the left is rewind � , and the red circle is record � . This is the Repeat button �  which allows you to repeat the last sentence or phrase by clicking on it. The A B repeat function �  allows you to select a segment to repeat. If you click it once it flashes and a blue line appears in the scroll bar  �. Clicking it a second time selects the end of the segment and Soloist repeats until you click another button.  Soloist also contains a scroll bar that allows you to select a specific point within the recording. 





OPEN FILE


                              To open a file in Soloist, click the Open File button �                  


                              and select Lesson Folder, Recordings Folder or Video        


                              Folder. 


		


		    After you choose the category you will see folders for the 		    various languages or instructors. Click on the desired 	    folder, choose the file and click open. The file will be copied to your computer. If it is an MP3 file it will either automatically convert to WAV or the record button will display MP3 to WAV. If you just want to listen to it, press play, but if you need to record you must click MP3 to WAV  �  to convert to WAV before recording. 





CLOSE FILE





To Close a file that you have been listening to, click the Close File button  � and it will close. If you have been recording, when you click the Close File button a window opens asking if you want to permanently save sound recording before closing? If you want to, select YES and the Save As dialog box opens. 











�





		  Click the Recordings Folder button and navigate to the 			  appropriate folder. Now select the file properties, Stereo or 		  Monaural, Program and student Drill track or Drill track 			  only and whether to remove the silence left by not saving 		  the program track. Either accept the default file name or 		  type a different name, decide if the recording will be saved as a WAV or MP3 and click save.





DROP BOX





Soloist allows you to save recordings in drop boxes. When you click on the close file button answer Yes to permanently saving the recording and the Save As box opens. Click on the open arrow for the Drop Box List 





�





and make your selection. Next click the Save In Drop Box button and the OK button to save the file. 











VOLUME CONTROL





To adjust the volume controls, click on the Volume Control button � and the control window opens. 





�





The four faders include Master which adjusts the overall volume of all computer sounds.  Mic which controls the loudness of the microphone in your headset. Wave which governs the volume of all audio and video players.  Record Control Mic which is how loud your voice is recorded. These controls are pre-set to a common point when Soloist starts. There is also the LEFT RIGHT button which allows you to listen to the left or program track, the Right or response track or both together.








BOOKMARK





Soloist contains a bookmark feature which allows you to set up to fifty bookmarks within the file. To set a bookmark while in play or record, click on an available bookmark button and a green light will appear in the button.
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By clicking on this button again Soloist will go precisely to this point. You can choose the action that occurs when it arrives at this point by clicking on the Sony logo and choose Settings and then bookmark action.





To increase from five bookmarks to up to fifty, click on the scroll button.





�





If the bookmark contains an amber light instead of green the bookmark has been set by the instructor. The light can also be blue which indicates that this bookmark contains an audio comment.  To clear the bookmarks select the bookmark and click Clear.








TEXT EDITOR





Soloist contains a built-in Text Editor. To start, click on the Text Editor  � button. You can create a document and save it as a TEXT or RICH TEXT document which will open in most word processors. 





VIEW WAVEFORM





Clicking on the Sony logo and selecting FILE you can enable the waveform viewer. This viewer graphically displays the waveform of the audio file. 
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The program track is displayed in the upper or green window and the student response in the lower or red window.  











VARI SPEED





By clicking on the Sony logo and selecting Tools you can turn on Vari Speed, a variable speed control which allows you to speed up or slow down the audio file playback. 
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MODEL





Should the tape counter in Soloist start flashing Model � , the instructor has chosen you to be the example for others in the class. 








CONFERENCE





When running Soloist the instructor can put the student in a Conference group. When this happens Conference  �  is displayed in the group window and there may be a Microphone button �  which appears on Soloist. To speak to the other members of the conference click the microphone button which will stay active until another student pushes their button. The instructor can configure conference so that if you click and hold the microphone button another student can not take the floor until you release your button.  








 PAIR





In Soloist the instructor can pair you with another student. Your partners name may appear in the group window. Triplet may also be displayed indicating that you have two partners. 

















STUDENT SELECTED PAIRING





The instructor can enable student selected pairing allowing students to select their partner. A window opens on the student computer displaying the attending students. To select your partner click on that student’s button. If the students button displays BUSY then that student has been chosen by someone else. 
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ANALYZER





The instructor can use Soloist as part of a response analyzer, a way to administer a multiple choice or true false test. When the instructor initiates this function, your bookmark buttons are replaced with the analyzer choices.
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Questions for the test may be audio, text, graphics or a combination of these. When the test begins the question number will be displayed on Soloist and you can make your selection. You can change your selection only as long as the instructor keeps the answer period open. You may see an entire choice button turn green which indicates the correct answer. 


	


REMOTE





In Soloist, the instructor has the option to take control of the student computer including mouse and keyboard functions. 








SWAP





The instructor can pair students including their computer displays, mice and keyboards. When this happens, a Swap button �  appears on Soloist that allows you to change from your computer screen to your partners. 








DISABLE WINDOWS / BLANK SCREEN





Should the icons on your desktop disappear, the instructor has disabled windows. At this point the Start button is inactive and keyboard shortcuts don’t work. The instructor can re-enable these icons and buttons. The instructor can also blank your screen which turns your screen black except for the SANS logo.
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FILE LOCK / MIC CUT





If the Open File, Close File, Text Editor and Help buttons are covered by the term file lock the instructor is in control of these functions. The instructor can also display the term MIC CUT  which turns off your microphone. 








TIMER





If a window opens on your computer with the clock counting down, this is a timer window that the instructor has set showing you how much time you have left to complete your work.
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QUIZ





Soloist allows you to take a test with a variety of types of answers. Click on the open file button and select your instructors test folder. Now highlight the proper test file and click open. Soloist may ask you to confirm your login, give you a period of time to record your name as a verbal identification and indicate how long you have to take the test. 





Questions may be in the form of text, audio, video, graphics or a combination of these. If the response is multiple choice or true / false, 





response buttons will appear on Soloist. �  Click on your answer and the buttons light will turn to green. If you need to replay the question click the play button �  or if you are ready to go to the next question, click the next question button � . If the question requires a written response the text editor will open allowing you to type your response.
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If the question requires a recorded response, Soloist will start recording. The test may require you to answer all questions in sequence or let you skip questions and come back to them later. To go back to a question, select the question in the response window and click on it.


 


�





As you answer questions, your responses will be displayed it this window. If you have answered a question with a written or recorded response a “Y” will appear in this window. 





When you have completed the test and are satisfied with your answers, click on the END QUIZ  button  �  to complete the test. 





INSERT RECORDING 








Right click on the Record button  � and Soloist starts the Insert Record  � function allowing you to insert time for you comment into the students recording. This expands the recording to include your comments. When the comment is complete, click the Stop button  �  and then Play  �  and the student recording will continue. If you need to insert another comment, repeat the process.  When you are done, save the recording. 





SOLOIST P1 VIDEO COMPARATIVE RECORDING OPTION (AMERICAN SIGN LANGUAGE & INTERPRETING)





Soloist with the P1 Video Comparative Recording option can be used either “stand alone” or as part of an ASL lab connected to Virtuoso.  


 


When launched with the ASL option, a window named “My Camera” containing your image as seen by your camera will open.  


�    �





To turn the “My Camera” window on and off, click the Camera button on Soloist.  





MAKING A NEW VIDEO RECORDING (Not a response)


With the Camera button on, click the Record button � and a recording of the image in the “My Camera” window will be made. You can rewind and then review the recording or save the recording for later assessment. Saving a visual recording is the same process as saving an audio recording. (See Close File, page 15)





MAKING A AUDIO/VIDEO RECORDING





Open an audio content file as described above. (See Open File page 15) When the audio loads, click the Record button � and the audio file will play as a video file captures your image from the camera. When complete, you can rewind and then review both the audio file and the recording in sync 





or save the recording for later assessment. Saving a visual recording is the same process as saving an audio recording.  When you save the video recording, two files are saved. The first file is the actual video file and contains the avi extension. The second file is a “pointer” file with the extension of asl. Once the files have been saved, if you open the video file, it play by itself. If you open the pointer file, it will load both the original content and the video file and play them in sync.  





MAKING A VIDEO/VIDEO RECORDING





This process is the same as “Making an Audio/Video Recording” as described above but the content file is a video file not an audio file. 





Open a video content file as described above.  When the video loads in Soloist, click the Record button � and the video content file will play as a video file captures your image from the camera. When complete, you can rewind and then review both the content file and the recording in sync or save the recording for later assessment. Saving a visual recording is the same process as saving an audio recording.   When you save the video recording, two files are saved. The first file is the actual video file and contains the avi extension. The second file is a “pointer” file with the extension of asl. Once the files have been saved, if you open the video file it play by itself. If you open the pointer file, it will load both the original content and the video file and play them in sync.  





CAMERA ADJUSTMENT





The Soloist P1 ASL camera has only one manual adjustment, Focus. To adjust the focus of the camera, rotate the focus ring (lens) to the left or right until you are happy with the on-screen image. 





 	 	





















































































































































































































































































































































































































































































































































































































































 SOLOIST DIGITAL PC 


COMPARATIVE RECORDER
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LOGIN/ ATTEND / CALL





After launching Soloist, a LOGIN window opens. 


�        �


                Standard Login                         Login When Configured                               


                                                                          with Drop Boxes


                


The student types his name which will be displayed on the instructor’s computer and used in various other applications like pairing. Next click on the Attend button to connect to the instructor’s computer. Once attended,
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ARRAINGER AUDIO LESSON EDITOR





Arrainger Audio Lesson Editor allows you to edit audio as easily as editing a text document in a word processor. 





To use the editor:


  Click on Sony logo.


2.  Click on Tools.


3.  Click Arrainger Audio Lesson Editor


4.  Open the WAV file in Soloist.


5.  Choose one or both tracks and the file is displayed graphically. 


Click Play  � to listen to the file as a position bar scrolls across the wave form showing the position in the recording. 


To select  the audio to edit, click on a point and dragging to the end    


      point. 


Click the Cut � , Copy  � or Paste �  button. 


Once you have selected a segment you can also use the Increase � or Decrease �  Volume, Erase Sound � , Insert Silence � or Fade In �or Fade Out �  functions. When you are done editing click on the close file button and save the file.  








�








BOOKMARK COMMENTS





A Bookmark Comment is audio that plays when you click on a bookmark that has a blue indicator  � .  





To record Bookmarks comments hold down the KEYBOARD SHIFT key and click and hold the left mouse button on a bookmark button. You are now recording a comment for that bookmark until you release the key or button. When done the Save Bookmark Comment As window opens allowing you to save the comment. Accept the file name and click Save.   





TEXT PLAYER 





Soloist has the capability of playing text one sentence or one word at a time at a dedicated rate of words per minute. This is useful in building speed in the target language by giving the exercise at a slow rate in the beginning of the term and at an increased rate later. 





To create an exercise, open the Soloist text editor or any word processor and type your text. To control the speed that the file is played, the first line should include the rate of words per minute. If the speed is followed by the word sentence, Soloist will play the file at the selected speed but at one sentence at a time. When finished creating your text file, save the file in the text or .TXT format. When the student opens this file in Soloist and clicks record, the text will play and the student’s voice will record.  





�





FILE EXTENSIONS





There are a variety of types of files that can be opened simultaneously in Soloist. If you place files with the same name but of different types in the same folder when you open the audio file the other files will also open. An example of this would be an audio file, bookmark file, text file and an ACR file. Another example would be of an MPEG file and a text file or a WAV file and a JPG image file.    
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COMPOSER CLIP SEQUENCER EDITOR





The Composer Clip Sequence Editor allows you to author an exercise that contains specific portions of audio, video, image, and text files. This is great for editing out commercials!! 


To use the editor: 


Click Sony logo. 


Click Tools. 


Click Composer Clip Sequence Editor. 


Click [+CLIP] button. 


Click file you would like to use. 


Click [Add Clip} button. 


Click the play � button on Soloist. 


   Click [+ CLIP START] button at the beginning of the desired segment      


       & click [+CLIP END] button at the end of the desired segment. 


Click stop � button on Soloist. 


  Click [PLAY CLIP] button to verify that you have captured the                     


       desired segment Click [X CLIP ] to delete segment. 


11.  Repeat steps 4-9 as many times as you would like until you have    


       created your entire sequence. 


14.  Click save button and name file. 


When the new file plays, it will only play the segments you have captured.


   �








5,  Choose Question Editor tab to create quiz or activity. 


Click [Insert] button to create a question. 


Choose the question type from the scroll down menu. 


Choose correct response from the scroll down menu.


9.   Click [Browse] button to select file that contains the question if the    


      question file is a text document, you can select the [+Start Time]        


      and (+End Time] buttons to select a segment or the entire 


      document. If the question file is a media file, you can select the    


      [+Start Time] and (+End Time] buttons to select a clip or the entire    


      file. 


You can repeat steps 6-9 as many times as needed 


Click the save button and name file 





REMEMBER: As with all other Soloist operations, a text or graphics file with the same name in the same folder will open with the media file. 
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QUIZ EDITOR





The Quiz Editor is used to create a test or activity that can contain multiple choice, true/false, or written response answers to questions that are presented as text, audio, video. image, or HTML. 





To use the editor: 


Click Sony Logo. 


Click Tools. 


Click Quiz Editor. 


   Choose Quiz Parameters tab to select your quiz or activity settings.
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AUTOMATIC COMPARATIVE RECODRING EDITOR





ACR exercises automatically play segments of the media material, can automatically record students' responses, can re-play the media segment, can re-play the students' recording, and can repeat the process or continue to the next segment. 


To create an ACR exercise: 


1. Open your media file by clicking the open folder on Sony Soloist. 


2. Click on Sony logo.


3, Click on Tools.


 Click on Auto Comparative Recording Editor 


 Choose ACR Mode from drop-down menu: 


Play Program Twice (No Record) Play Program - Record Voice 


Play Program Twice - Record Voice 


Play Program - Record Voice - Play Voice 


Play Program Twice - Record Voice - Play Voice 


Play Program - Record Voice - Play Program - Play Voice 


Select number of times to repeat the process. 


Click ACR Exercise Parameters tab and choose your settings. 


Click on Segment Editor tab to segment your exercise (choose one option below) 


	Manual Segmentation 


Play media file on Sony Soloist. 


b. Click {+OO:OO.O] button on ACR window after each segment you   


     want to use. 


c, To check segments, click on segment & then click the play [~]      


     button on the ACR window under Current Segment heading 


 To delete segments, click on the segment & then click the         


    delete [X] button 


 Set record length by using the drop down menu (this is the     


    amount of time you give students to record their responses)     


    You can set one & then click [-ALL) button to set all the same    


    or set each one individually. 


f. Click the save button on the ACR window to save your ACR exercise. (You must save it with the same name as your original media file.) 





Automatic Segmentation (Difficult to use - Not recommended) 


Click the play [~] button on the ACR window  under Automatic Segmentation heading. 


Click the [Sensitivity] button to set more or less sensitivity to silence 


c.  Set record length by using the drop down menu (this is the 


     amount of time you give students to record their responses) 


     You can set one & then click [---+ALL) button to set all the 


     same or set each one individually. 


d. Click the save button on the ACR window to save your ACR 


    exercise. (You must save it with the same name as your   


     original media file.) 





a. Click [+8ookmarks] button and the program will automatically  


     segment according to your preset bookmarks 


b.  Set record length by using the drop down menu (this is the amount of 


     time you give students to record their responses) You can set one & 


     then click [-ALL] button to set all the same or set each one 


     individually. 


Click the save button on the ACR window to save your ACR exercise. 


    (You must save it with the same name as your original media file.) 





When students open the filet a window will pop up explaining that it is an AGR exercise. The clock counter on Sony Soloist will be green when in the play program mode, it will be red when in the record voice mode and it will be amber when in the student response mode, 
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TEXT SYNCHRONIZATION EDITOR





The Text Synchronization Editor allows you to synchronize the playback of text to an audio or video file. similar to closed captioning. 


To use the editor: 


Create a text document by using Notepad (on the Start menu under Accessories). 


Save as a .txt file. 


Click Sony logo. 


Click Tools. 


Click Text Synchronization Editor. 


Open your media file on Soloist. 


Click on [GET TEXT FROM FILE] button. 


Select your text document. 


9.     To edit, select the line you would like to edit and click [EDIT TEXT] text button. 


Click the play � button on Soloist. 


11.   Click [+START TIME] & [+END TIME] at the appropriate times for each line of text.  If "Next Start Time = End Time" box is checked, the next start time will be automatically entered each time you click the [+END TIME] button. 


Click the save button and save the file with the same name and in the same folder as your media file. 


When the file is opened, the text will be played in sync with the media file. 
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WWW LINK LIST EDITOR 





WWW Link List Editor allows you to make an HTML page that contains a list of friendly named web links for students to use. 





To use the editor: 


Click Sony logo. 


Click Tools. 


Click WWW Link List Editor 


Click [BROWSE] button to browse the web page you would like to use. 


Click [+ URL button and the web page address will automatically come up. 


Click OK. 


   Type in display name (the friendly name students will see). 


   Click OK. 


9.   To delete a web site, click [X URL] button. 


When you have finished all of the web pages you would like to add, click the save button. 


*You may go back to your file at any time to add or delete web sites, but you cannot modify web sites already entered.
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AUTHORING AND EDITING TOOLS





To access the editors, click on the Sony logo, scroll to Tools and select the desired editor. 





WHITEBOARD





The Whiteboard allows you to open an image file and draw on the picture. This is helpful if you would like to circle part of an image or draw arrows on an image. 


To use the editor: 


Click Sony logo. 


Click Tools. 


Click Whiteboard. 


Click on Open File folder. 


Select image you would like to use. 


Select color from color palette. 


Select pen size from four different sizes. 


Hold down left mouse button and drag to draw. 


9.  Click erase button (pencil eraser) to remove the drawing (this will     


     delete your entire drawing). 


10. Click the Save File button to save. 
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